Job Description – Accounts Manager (Delhi Location)

Position: Accounts Manager
Location: Delhi
Experience Required: 10 – 20 Years
Industry Preference: [Specify – e.g., CA Firm  Healthcare, etc.]

Key Responsibilities:

· Oversee and manage the entire accounting function including accounts payable, accounts receivable, general ledger, and reconciliations.

· Ensure timely preparation and finalization of monthly, quarterly, and annual financial statements as per statutory requirements.

· Monitor cash flow, fund management, and working capital requirements.

· Handle statutory compliances including GST, TDS, Income Tax, and other regulatory filings.

· Liaise with auditors, banks, and financial institutions for audits, assessments, and funding requirements.

· Develop and implement internal control systems, accounting policies, and standard operating procedures.

· Analyze financial performance, prepare MIS reports, and present key insights to management.

· Supervise and mentor the accounts team to ensure accuracy, efficiency, and professional growth.

· Support budgeting, forecasting, and long-term financial planning activities.

· Ensure adherence to organizational financial policies and regulatory frameworks.

Key Skills & Competencies:

· Strong knowledge of accounting standards, taxation, and regulatory compliance.

· Proficiency in Tally ERP/SAP/Oracle or other accounting software.

· Excellent analytical, problem-solving, and decision-making skills.

· Leadership and team management abilities.

· Strong communication and interpersonal skills.

· High level of integrity, accuracy, and attention to detail.

Qualifications:

· CA / ICWA / MBA (Finance) / M.Com or equivalent.

· Proven track record of 10–20 years in managing accounts and finance functions, preferably in a mid to large-scale organization.

