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	Profiles details
	Accts. Assistant

The Candidates Should have working knowledge of Financial accounting, commercial norms & taxation and good knowledge of computers(Knowledge of SAP will be preferred). The responsibilities includes preparation of Accounting documents such as Invoices, billing, Accounts payable, Accounts Receivable, Purchases, Bank reconciliations, verification of payments, MIS, Maintenance of records in SAP FICO and other Commercial (monthly physical verification of stocks, processing of insurance claim) etc.. Candidate should have strong knowledge of GST and should be capable of filing GST returns independently. The person will be responsible for Branch Accounting functions.

The other major responsibilities includes :
1.Reconciliation of Vendor/Supplier Ledger
2. Reconciliation of Inter Office Balances (branch accounting) 3.Ensuring proper compliance with all statutory formalities like FSSAI, GST filing etc

4.coordinating with internal auditors
5.ensuring proper utilization of budget, etc
6. Settling misc.vendor bills like transporter and other service providor
7.Ensure proper transportation of stocks and other commercial activities, etc8. Account reconciliation of Modern Format Stores
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	Location
	Anywhere in India

	4
	CTC & other benefits 
	8.00 to 9.00 LPA (Based on location).
Break Up
1.  Fixed Component:                                                                                       Rs 4.0to 4.50Lacs PA (which includes Basic Salary & other allowances)
2.  Other Payout / Benefits: 
Rs.1.00 Lacs PA (which includes Bonus, LTA, Leave Encashment, PF, SAS, Gratuity etc) 

3. Incentive 

Rs 1.00 Lacs PA (Average paid during last 3 years). 

	
	
	1. Willing to work anywhere in India



